Key to exercises :

II. Answer the following questions.(page79)

1.We show our true feelings through unspoken communication, i.e. through our eyes, faces, bodies and attitudes. 

2. We can use such good qualities as physical appearance, energy, rate of speech, pitch and tone of voice, gestures, expression through the eyes, and the ability to hold the interest of other people.

3. These books advise us to stride into a room and impress others with our qualities, to greet them with “power handshakes”, and to fix our eyes on the other person, which is often viewed as strange and sometimes offensive. 

4. We should never change from one situation to another, whether we are having a conversation, or addressing a garden club, or being interviewed for a job.

5. He means that what they say does not match the way they look or what they do.

6.The author believes that, if you agreed these are similar, you would keep your eyes on the lion, and would not look at your feet or at the ceiling.
7. Look at those in the room and give a natural smile.

8. He believes that it is we who can be ourselves at our best, not anyone else.
III. Fill in the blanks with words given below. Change the form where necessary.(page79)

1. presentation 2.conscious 3.depressed 4.ranges 5.consistent

1. impressed 7.reaction 8.to encounter

IV. Fill in the blanks with the expressions given below. Change the form where necessary. (page80)

1. are committed to 2.takes …seriously 3.absorbed in 4.focus on

5.made up his mind 6.driving me crazy 7.range from…to 8.base…on

V. Combine the following sentences using a V-ing structure.(page 80)

1. It rained for two weeks on end, completely flooding the village.

2. Running to catch the school bus, Sandy thought of her older brother Bill who was away at college.

3. The bus arrived one hour late, causing me to miss the beginning of the game.

4. The Marine sat there in the dimly-lit ward, holding the old man’s hand and offering words of hope and strength.
5. Realizing he was too sick to tell whether or not I was his son, I guessed he really needed me. 
VI. Combine the following sentences according to the models.(page80)

1. I was so excited about going away (that) I couldn’t sleep.

2. The chairman became so angry with his secretary (that) he decided to fire him.

3. She speaks English so well (that) you would think it was her native language.

4. He was so frightened (that) he broke eye contact and looked out the window.

5.His presentation was so interesting (that ) everyone listened very carefully.

VII. Translate the following sentences into English.(page81)

1. Consciously or unconsciously, people show their true feelings with their eyes, faces, bodies and attitudes, causing a chain of reactions, ranging from comfort to fear. 
2. Think of your encounter with a stranger. Focus on the first seven seconds. What did you feel and think? How did you “read” this person?

3. You were committed to what you were talking about and so absorbed in the moment that you lost all self-consciousness.

4. Public speakers often send mixed messages, but the audience believe what they see over what they hear.

5. If you want to make a good impression, the trick/skilled way is to be consistently you, at your best.

VIII. Translate the following into Chinses.(page81)

保持自我。许多指导性的书籍都会建议你大步走进一个房间，用你的优点给别人留下深刻印象。他们会教你以“有力的握手”问候他人，并且告诉你要用双眼注视对方。可你如果遵循了所有这些建议，你会让所有的人都受不了－包括你自己。
诀窍在于要始终如一地保持自我，保持你最佳状态的自我。给人印象最深的那些人从步随着环境的变化而改变自己。无论是在与人交谈时，在花园聚会上发表演讲时，还是在求职面试中，他们的表现时一样的。他们全身心与人交流；他们的音调和手势与他们说的话保持着一致。
IX. Choose words from the pairs below to complete the meaning in these sentences based on Passage A.(page81)

1. Within 2.reaction 3.unconsciously 4.through 5.appearance

1. tone 7.absorbed 8.self-consciousness 9.Because 10.change

1. consistently 12.whole 13.Since 14.before 15.at 16.smile 17.by 18.being 19.certainly 20.can

